                 Chapter-9

T.A & D.A. RULES 

9.1. 
For the purpose of T.A./D.A. grading of the employees in various pay ranges in the recvised scales of pay shall be as under:-

Grade



 Pay Range 

I. 



Rs. 5000 and above.

II. 



Rs. 3000 and above but less than Rs.5000/-

III. 



Rs. 2000 and above but less than Rs.3000/-

IV. 



Rs.1500/-and above but less than Rs. 2000/-

V. 



Rs. 1200/- and above but less than Rs. 1500/-

VI.



 Below Rs. 1200/- 

9.2. The rates of daily allowance shall be as under 

 pay Range 


Rate of Rates of Rates of 

Daily allowance- daily allowance- daily allowance

outside at shimla Delhi Punjab Punjab Madras, Bombay Calcutta

_______________________________________________________________________________ 

Rs
. Rs.
 Rs.

(a)
 Rs. 5000 and above 



50 
60
 70

(b)
 Rs. 3000 and above but less than 

40 
50 
60

Rs.5000/-

c)
 Rs. 2000 and above but less than 

35
 45
 55

Rs.3000/-

IV.
 Rs.1500/-and above but less than 

30
 40
 50

Rs. 2000/-

V. 
Rs. 1200/- and above but less than 

25 
35 
45

Rs. 1500/-

VI. 
Below Rs. 1200/- 



20 
25
 35

9.3. 
The maximum rates of Hotel Accommodation/Tourest Bankalows for tour outside Punjab and chandigarh on the production of receipt shall be as under:-

Grade
Pay Range 

Bombay / Calcutta 


Other places outside 

Madras /Delhi / Punjab

Punjab state

Shimla

_______________________________________________________________________________ 

1.
 Rs. 5000 and above
 
300 




225

II. 
Rs. 3000 and above

 but less than 


225 




180

Rs.5000/-

III Rs. 2000 and above but 

less than 


200 




165

Rs.3000/-

III Rs.1500/-and above but

 less than 


120 




100

Rs. 2000/-

III Rs. 1200/- and above 

but less than 

100 




75

Rs. 1500/-

VI. 
Below Rs. 1200/- 
60 




45

I.11 The entitlement to travel by railway shall be as under :

Grade 
pay Range 



Travel Entitlement 

1. 
Rs. 5000 and above 


Ist class A.C.

II. 
Rs. 3000 and above but less than
 A.C. two tier sleeper Ist class

Rs. 5000/-

III. 
Rs. 2000 and above but less than 

Rs.3000/- 



Ist class A.C. chair car

IV. 
Rs. 1500/- and above but less than
 Ist class/A.C. chair car

Rs. 2000/-

V. 
Rs. 1200/- and above but less than 
Second class

Rs.1500/- sleeper

VI.
 below Rs. 1200/- 


2nd class sleeper

9.5
The criteria of entitlement to travel by air is as under:

1. 
Pay exceeding Rs. 5000/- 


at discretion 

11. 
Pay exceeding Rs. 3000/- but not

AboveRs.5000/-
on the condition that the distance is more than 

/-The Principal may permit travel 510 km and journey cannot be performed 

By air in deserving cases overnight by rail.

9.6
The employees shall have the option to travel by air means of road transport ,i.e. whether by Air Conditioned Deluxe bus or ordinary Bus ,subject to the payment of actual charges or medium railway fare , whichever is less . in the case of station not directly connected by rail the entoleter of road transport shall be as .

Grade 
Pay 



Entitlement 

i)
Rs. 3000 and above 



A.C Bus 

ii) 
Rs. 2000 and above but less than it 3000/-
 Deluxe bus 

iii)
 Rs. Below Rs. 2000/- 


Ordinary Bus 

9.7

No incidental charges /Daily allowance shall be admissible in the case of an employee returning to the headquarters within 8 hours and full daily allowances shall be admissible in the case of return after 8 hours subject to the condition that the traveling is beyond 25kms from the headquarters. The rates of Road mileage per kilo- meter shall be as under except that for Delhi/ Madras / Bombay/ Calcutta where local mileage shall be paid on actual basis on the production of received or certificate for the mode of conveyance of entitlement. 

Grade Own Motor Own Motor Ordinary Cycle Other means of Single Seat in Bus/Taxi etc 

Conveyance

Car cycle/Scooter

Rs. P. Rs. P. Rs, P. Rs. P. Rs. P.

I 1. 50 0. 60 0.25 0.60 0.30

II 1. 50 0. 60 0.25 0.60 0.30

III 1. 50 0. 60 0.25 0.60 0.30

IV ---- 0. 60 0.25 0.30 0.25

V ------ 0. 60 0.25 0.30 0.25

VI ----- ------ 0.25 0.30 0.15

9.8
The employees traveling by staff car/ Govt. vehicle shall be paid full Daily Allowance in case absence from Headquarters exceeds 8 hours and if it is followed by night half outside the Headquarters the Daily Allowances shall be admissible at the rates of the place of eight halt.

9.9
The employees shall be entitled to the transport charges for the carriage of their personal effects on transfer according to the following scales:-

Grade
 Officer possessing 


Officer possessing

No family family

quintals ) 



(quintals)

I 

30 



45

II 

30 



45

III 

20 



30

IV 

15 



20

V 

15 



20

VI 

10 



15

The packing charges shall be Rs. 10 per quintal . For the carriage of personal effects by road the employee shall be reimbursed the actual transport charges by road for admissible charges by rail plus an amount not more than the 25 % thereof whichever is less .In addition one fare of the class entitled shall be allowed to the employee himself on his transfer when his family does not accompany him in the first instance.

9.10
Tour Approval 

a)
Head of departments shall be competent to approve tour of all employees working under them subject to available budget of the department for this purpose.

b)
Tours of Heads of Departments shall be approved by the Principal.

c)
The Principal is authorized to approval his own tours . He shall however send his information of he same to the chairman Board of Governors as far as possible 

9.11. a) Things not covered under these rules will be as per Punjab Govt. T. A. Rules.

b) The rates of TA/DA shall be stand automatically revised as and when corresponding rules are revised by the Pb. Govt for its employees. 

Leave Travel Concession

9.12. The rules of the Leave Travel Concession shall be the same as applicable to the employees of the Pb. Govt. from time to time. 

