CHAPTER---15

RULES FOR THE GRANT OF LOANS AND ADVANCES 

The following type of advances are admissible to employees of the SBSCET . The term employee used here- in after includes the persons on deputation with the College , unless the context implies other- wise :

1.
Interest Free Advance 

a)Advance of pay and T. A. on transfer

b)Advance on T. A on tour.

2.
Interest Bearing Advance:

a)Advance for the purchase of Motor Car and Motor Cycle(including Scooters.)

b)Advance for the purchase of bicycles.

c)Festival Advance

15.1
PERSON ENTITLED AND AMOUNT

Permanent employees ( including those on Deputation ) of the College may be given advance not exceeding one month’s pay which he is in receipt immediately before his transfer or the pay he is entitled after transfer , whichever is less. He may also be all owed advance of Travelling Allowance upto the amount to which he is entitled under the rules of College for the time being in force . The temporary employees may also be given an advance of one month’s officiating pay if they furnish surety of a permanent employee of a comparable or of higher status. If he does no furnish surety, he may be given an advance of T. A to which he is entitled under the rules of the College.

Officer appointed on contract by the SBSCET Will also be treated at par with other temporary employees of the College . The advance should however , be fully recovered before the expiry of the contract.

15.2
DRAWL OF THE ADVANCE

The advance of pay may be given with the sanction of the competent authority either at the old station or at the new station provided that in the later case Last Pay Certificate should be produced showing that no advance was given at the old station.

The advance of pay and T. A may be drawn be an employee of the College wgi receives orders of transfer while on leave. The advance can be drawn in one instalment only.

15.3
ADJUSTMENT OF ADVANCE

i)
The recovery of advance of pay should commence from the month in which employee draws full month’s pay or leave salary as the case may be on joining his new appointment. The advance of pay may be recovered in three equal monthly instalments. 

ii)
The advance of T. A should be recovered in full in the T. A hill which should be submitted as soon as the journey is completed . If any member/ members of the family does/ do not complete the journey with the employee the amount of advance day be adjusted in tow T.A bills. The first T.A bill should indicate the amount required to be adjusted and the names of the members of the family .in respect whom the T.A bill is to be submitted subsequently. In case, the bill is not submitted in respect of the journey within one year of the date of joining at the new station ,the whole amount may be de ducted from the pay of the official/officer concerned in lumpsum.

15.4
SANCTIONING AUTHORITY

The advance of pay and T. A may be sanctioned by the Principal/ Registrar as the case may be.

15.5
ADVANCE OF T.A ON TOUR 

a)Person entitled 

An employee ( including those on deputation ) of the College may at the discretion of the Principal be given an advance of travelling allowance equal to the amount given in (II) below.

b)Amount 

i)
The amount of the advance will include Daily Allowance for the likely period of halts not exceeding 30 days & Road Mileage and fare for the journeys to be performed by the official/officer.

ii)
The advance shall not exceed 80 % of the anticipating T. A as worked out 

in
 (I)above.

iii)
Advance of T. A may be given only in cases where circumstance are compelling and the amount involved is so much excessive that the official concerned cannot be reasonably supposed to meet it from hill resources.

(c) 
Drawl of the advance 

The second advance cannot be granted until and unless the account of the first advance has been rendered. 

(d) 
Adjustment of the Advance 

i)
The advance is adjustable in full in the T. A. bill which should be submitted as soon as possible after the completion of the tour. In case no bill is submitted within two months of the completion of the tour , the advance may be recovered in full from the pay of the employee. 

(ii) 
Festival advance may be recovered in instalments as decided by the principal and last instalment should be before the salary of March of the respective year.

15.6
INTEREST BEARING ADVANCES:

a)
General

I
)Rules in this section do not ordinarily apply to the employees of the College who are not permanent employees as the pay of such employees Does not constitute adequate security. These are however applicable to employees on deputation with the College . Loans shall not ordinarily be granted to temporary employees except in special circumstances and if the circumstances admit of the provision and adequate security. Motor Cycle / bicycle advance may be granted to the employees of the College who have put in two years / one year’s service respectively, with the sanction of the principal 

ii)
The last pay certificate granted to an employee must specify details of 

Such advance ,the amount repaid and the balance along with interest, if any accrued in accordance with the rules . Simple interest at the rate fixed by the competent authority for the purpose , should be charged on the advance granted to an employee for the purchase of motor cars and motor cycles (including scooters & bicycles ) .

iii)
Advance would be drawn by the Registrar .

iv)
The loanee will be required to execute an agreement as prescribed by the principal before drawing an advance for the purpose of motor car or scooter.

Earmarking of funds for grant of advances will be done by the The Registrar with the approval of the Principal ..

b)
Advance for the purchase of Motor Car 

Advance may be sanctioned to an employee (including those on deputation ) for t
he purchase of motor car provided the following conditions are fulfilled :

i)
Advance may be given only when the principal is satisfied that it is in the interest of the College that the employee should have a car and he will use it in the discharge of his duties . Advance of their official duties to do so much touring or to make frequent journeys at short intervals or where the saving of the time is of real importance .

ii)
Advance may not be granted to an employee whose monthly pay is less than Rs. 3000/- The total amount of advance may not exceed Rs. 80,000/- or price of the Motor Car whichever is less .

Note : 
The pay includes personal pay deputation pay and such other emoluments as are classified as pay by the college .

If the actual price paid is less than the advance taken the balance must be forthwith refunded to the College in lumpsum 

iii)
Advance should be applied before the purchase is made and the application for advance should state that the employee is made unable to make the purchase with such assistance.

Note: 
Advance should be taken only after the employee has ensured that the vehicle will be made available to him within one month. The excuse of short supply of vehicles in the market should not be made criteria for relaxation of period of one month. Amount should not be drawn till the dealer has issued a certificate that the car will be available within one month.

iv)
The advance for the purchase of car should be recovered I not more than 100 monthly interest each such instalment being not appreciably greater than the interest each such instalment being not appreciably greater than the instalment by which the principal recovered . the re-payment will be made in lesser number of instalments , if so desired by the employee.

v)
Recovery of the amount will start from the first pay drawn after the drawl of the advance .

vi)
The amount to be recovered monthly will not be affected of the fact that the borrowing employee has preceded on leave or been put under suspension .

vii)
Interest will be calculated at the rate fixed by the Stat Govt . from time to time .

While the amount remains to be paid to the College the-------- must be insured against fire, the ft, or accident. It should comprehensive insurance and not merely insurance covering third party risk. The amount for which the conveyance is insured during any period should not be less than outstanding balance of the advance with interest accrued at the beginning of that period. The insurance should be renewed from time to time till the amount draft is completely repaid . if the Vehicle is not insured at any time the College may get insured at the cost of the amount recoverable from the employee alongwith interest at the prevalent rates . the employee will have to write a letter to the insured during any period should not be less than outstanding balance of the advance with interest accrued at the beginning of that period . The insurance should be renewed from time to time till the amount ----- is completely repaid .if the vehicle is not insured at any time the College may get insured at the cost of the employee. The primum so paid will be added to the amount recoverable from the employee along with interest at the prevalent rates. The employee will have to write a letter to the insurance company stating that the College has an interest in the policy .

15.7
SECURITY BOND OR MORTGAGE DEED 

The from of mortgagedeed for hypothecating the vehicle to the College is attached to the rules.

Advance for the purchase of motor car can be sanctioned by the principal provided the availability of funds is certified by the Dy. Registrar (A/Cs) .

The vehicle may not be sold or transferred to any other person employee of the College without special sanction of the principal of the sale proceeds should first be paid to the College against are remaining due to the College . The mortgage wil be cancelled an of the advance .

A College employee who takes an advance under these rules should within a month after the drawal of the advance furnish the Registrar with a certificate giving full particulars of the vehicle purchased with the advance . The cash receipt obtained for the amount actually paid should also be shown to the Dy. Registrar ( A) . 

15.8
ADVANCE FOR THE PURCHASE OF MOTOR –Cycle 

Advance may be sanctioned to an employee of the College (including those on deputation ) for the purchase of motor – Cycle.

( including scooter ) subject mutatis mutandis to the rules laid down for the purchase of motor car excepting that : 

i)
The pay of the advance does not exceed Rs. 1200/ - P.M.

The amount of the advance does not exceed RS.15,000/-or the price of the vehicle whichever is less. 

ii)
The recovery will be affected in 65 equal monthly instalments in addition to the instalment for the interest accrued on the principal amount .

15.9
ADVANCE FOR THE PURCHASE OF BICYCLE 

Advance may be granted to an employee drawing pay not more than Rs. 2000/- per month for the purchase of other means of conveyance other than motor –car , motor –cycle (including scooter ) subject to the following conditions :- 

a)
Advance may be allowed only when the post held entails duties involving tour . in case of the purchase of bicycle advance may however be granted even though the post held dose not entail touring ,if in the opinion of the sanctioning authority the possession of a bicycle will add to the efficiency of the employee concerned .

b)
The total amount to be advanced to an employee should not exceed Rs. 800/ - or the price of the bicycle whichever is less if the actual price paid is less than advance taken the balance should forthwith be refunded to the college .

Recovery will be made in 12 equal monthly instalments from the pay bill of the employee concerned. Recovery will start from Ist issue of pay after the drawl of the advance. The interest will be recovered in addition from the month. Following the month in which the recovery of the principal amount is completed. Interest will be calculated as laid down in rules.

The advance may be sanctioned by the principal only if the funds have been earmarked.

The conveyance purchased with the advance with interest accrued thereon is repaid . the conveyance may not be sold or disposed off in any other manner without prior permission of the principal . The balance of the advance alongwith interest accrued thereon should first be paid out of the sale proceeds .

An employee who has taken an advance under this rule should within one month drawing the advance furnish the Dy. Registrar (A/ Cs ) with a certificate giving full particulars of the conveyance purchased with the advance and the cash receipt obtained for the amount actually paid for it .

ANNEXURE-1

Formula adopted for the calculation of interest on advance will be as under :-

R

  N ( A+ P)

1200 

2

or by eliminating P ( N being equal to AP)

R  A ( N+1) 

 

2400 

R----- is the rate of interest .

N---- is the number of instalments in which the advance ( Principal ) is to be paid .

A----- is the amount of advance.

p-------is the amount of each instalment of the Principal.

The number of instalments for the recovery of interest will be arrived at by dividing the amount of total interest by the amount in an instalment for the repayment of the Principal . The recovery of interest will start from the month following that in which the repayment of the Principal has been completed. 

ANNEXURE II

Sh / Smt …………………………………………hereinafter know as borrower declares

(i)That the conveyance purchased with the advance is his absolute property and that he has not pledged 

(ii)If the instalment of the principal or the interest are not paid monthly by the 10th of each month or the employee dies quits the service , become insolvent or any person takes proceeding against him in execution of decree or judgement the balance of the advance together with interest will become payable to the principal forth with and if it is not paid , the College will have right to seize the conveyance and either remain in possession thereof or sell it or realise from the sale proceeds the amount due to the college together with any cost incurred in this process . If any surplus is left it will be paid to the employee or his heirs . if the sale proceeds of the conveyance are not sufficient to cover the balance of the advance the remaining dues together with interest and cost the college has the right to sue the employee in a court of law for the recovery of the balance .

(iii)The employee should ensure and keep insured the conveyance against loss or damage by fire, theft or accident . The amount of the balance plus interest due to the College .

The employee should take proper care of the vehicle so that it dose not deteriorate to a degree beyond reasonable wear and tear and 

(v)If any accident happens the vehicle should be repaired immediately. A schedule giving particulars of the conveyance should be included in the Security Bond or Mortgage deed . The bond or the deed should then be signed both by the employee and the Registrar on behalf of the Principal and witnesses. 

